
FIELD TRIP REQUEST FORM FOR STANDARD DAY TRIP  
If space is not sufficient on this form, supporting information should be attached. 

Day Trip: Leaving and returning to school on same day, no wilderness activities or areas visited  (6.50.011 – AD Field Trips) 

   
School ___________________________________Trip required    Optional      Participating grade level (s) ____________ 
 
Destination __________________________________________________________________________________________ 
 
Departure date/time________________________________           ___  Return time_________________________ 
 
Trip leader _______________________________________________   Cell phone number ___________________ 
 
Activity planned _______________________________________________________________________________________ 
 
Educational objectives_______________________________________________________________    
   
                                                                                                                  
 
Number of students making the trip______     Ratio of adults to students __________________________ 
               (Not less than 1:10 for elementary; 1:15 for middle school; 1:20 for high school) 
Other teacher/staff names attending   Cell phone number 

     
_______________________________  _________________ 

    
_______________________________  _________________ 
   
_______________________________  _________________   
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Accommodations necessary for students with special needs (wheelchair, other assistive devices – see online guidance document)  

________________________________________________________________________________ 

Type of transportation__________________________________________________________________________ 
 Private vehicles���9ROXQWHHU�GULYHUV�FRPSOHWH�³'ULYHU�9HKLFOH�6WDWHPHQW�RI�4XDOLILFDWLRQ´�DQG�DWWDFK�FRSLHV�RI�GULYHU�OLFHQVH�DQG�DXWR�LQVXUDnce showing 
coverage. Buses: &RPSOHWH�³)LHOG�7ULS�7UDQVSRUWDWLRQ�5HTXHVW TD-
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